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Republic of the Philippines
Bepartment of Education P

CORDILLERA ADMINISTRATIVE REGIDN
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DISSEMINATION OF DO 017, s. 2024 “AMENDMENT TO THE PROVISIONS
OF DEPED ORDER NO. 001, s. 2023 ON SIGNING AUTHORITIES FOR
FINANCIAL MATTERS IN THE DEPARTMENT OF EDUCATION"

To:  Assistant Regional Director
Schools Division Superintendents
School Heads, Public and Private Schools
All Others Concerned

Enclosed is DEPED ORDER No. 17, 8. 2024, dated December 04, 2024, titled
“Amendment to the Provision of DepEd Order No. 001, s. 2023 on Signing Authorities
Sfor Financial Matters in The Department of Education”.

2. In reference thereof, the signing authorities for financial matters, as specified
in Annex C of DO 001, s. 2023, are hereby partially amended. Provisions are
highlighted in bold and underlined in the attached Annex A.

3. For more details, kindly contact the Administrative Services Division at Tel.
No. 422-1318 or 422-1804 or through email at car.admin@deped.gov.ph.

4, For dissemination, information, and strict compliance.

ESTELA P. LEON - O EdD, CESO Il

Director IV /Regional Director

ASD/MAB/mpe 120024
AmendmentOnSigningAuthormesForFimancialMatiors

N ",,unm,-,,&, Address: DepEd-CAR Complex, Wangal, La Trinidad, Banguet, 2601
DQ'JED ol si'tkﬁ' Telephone No: (074) 422 - 1318 po—
% ""-_.,_,__1. j Emiil Address: car@deped.gov.ph
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(Enclosure to DepEd Order [ | 7s. 2024)

SIGNING AUTHORITIES FOR FINANCIAL MATTERS IN THE
DEPARTMENT OF EDUCATION

A. WORK AND FINANCIAL PLAN (WFP)

The Weork and Financial Plan (WFP) is an annual operational plan that details the office’s
planned programs, outputs, and activities including the timelines and budgetary
requirements based on an uploaded Expenditure Matrix {(EM) in the Program Management
Information System [PMIS), It guides budget execution by outlining the monthly physical,
abligation, and disbursement plans. The following signing authorities should be observed

for the WFP:

i. Central Office

{if applicable)

Office/ Unir

Head of Office

Burcau ar

Strand)

~ Office Prepared by | Certified by “"“:““'";f"" Appsoved by
Difices under | Highest- Director {if | Undersecretary Secretary or
Office  of the | Ranking applicable) in-charge of | his/her designated
Undersecretary | Plantilla Planning and | EXECOM lead
Pergonnel Uidersecretary
in-charge for
] — Finance e .
Office  of the | Highest N/A Strand Lndersecretnry in-
Undersecretary | Executive Urnidersecretary | charge of Planning
Assistant [except for the | and
Office of the | Undersscretary in-
Unders#cretary charge for Finance
in-charge of
Plarming and
1 Finance|
Office  of the | Highest Strand Strand Undersecretary in-
Assistant Executive Asmistant Undersecretary charge of Planning
Secretary Assistant Secretary (il | [if applicabie) anl
o o _| applicahle) N | Undersecretary in-
Office  of the | Highest- Bureau or | Undersecretary/ | charge for Finance
Director Ranking Service Director | Assistant
Plantilla fif applicable) Secrelary
Personngl .I concerned
Division Head of the | Bureau or | (Highest
Division Service Director | Executive of the

or Highest- | Service Director | "For strunds
Ranking in-charge of the | with  Assistant
Persannel office fil | Secretary,
applicable] his/her initial is
e = ___ 1 o required.”
ii. Regional Office )
Office il Prepared by Coordination | Recommending | roved b
With Approval App y
Office of the "ﬂ'_e;t_m;hm-t__ Chiel of Policy | Assistant :Rr:g;lonul Director
Regional Ranking Plarnmng and | Hegional
Director Plantilla Research | Director
Personnel fram | Division anl
| RD | Chier, of |




Office of the | Next  Highest- | Finance
Assistant Ranking olficial | Division
Regional from ARD |
Director ]
Functionnl Functional |
| Bivislons Dhivision Chief | -
iii. Schools Division Office o S
| Office | Prepared by | In Recommending Approved by ‘
Coordination Approval
— __ With RGN
Office af the | Second | Planning Assisinnt Schools | Schools hvision
Schools [Divimon | Highest- Officer i | Division Supenntendent
Supenntendent Ranking [SGOD. Supenintendent
anil Assistance | Personmel in | Planning  and |
Schonls Division | the Office of | Research
Supenintendent 505 |0SDS) | Section)  and
& QOfMce of | Budget Officer
ASDS (QSDS- |
| (DASDIS) Finance
| Functional Functional
Erivisinns Dhvision
| (Curriculum Chiel
ImpleEmentation
Division and |
School
Governance:  and '
| Operations
| Division) N - - |

B. ACTIVITY REQUEST (AR}, AUTHORITY TO CONDUCT (ATC) AND AUTHORITY
TO PROCURE [ATP)/AUTHORITY TO ENGAGE (ATE)/PURCHASE REQUEST

Except as pravided in the subsequent Items (2 and 3) Hereof, programs, actvities, ad
projects to be undertnken consistent with the approved Work and Financial Plan (WFP) for
the current yvear may proceed upon approval of the Activity Request [AR) or the Authority
to Conduct {ATC) that was prepared for the purpose. The AR or ATC, as the case may be,
shll be prepured in accordance with the authorities indicated in the following tabile:

i. Central Office

(AR/ATC)
| CERTIFICATION APPFROVING OFFICIAL
AMOUNT REQUESTING oF
INVOLVED OFFICIAL  AVAILABILITY ACTIVITY PBOWNLOADING
| OF ALLOTMENT | QF FUNDA
| | Highest
Head of Office Suschavel W
Not over P100 Division | Chiel of Budget u:r:xl [ the | Undersecretary for |
Million Chief or | Division iR o e Finance |
Higher OfMicial e
Secretary
| o | concemed. | |
Head of Office | Chiel of Budget | Highent | Und !
| P100 Million | | Division | Division Executive - for Finan ‘Ei I
and above Chiel or charge with
f . Higher Official | _ nitial of  the __ﬂh — ce__from




\ | Assistant Office of the
Secretary Secretary
. ________I__ concerned, - — - |
ii. Baguio Teachers Camp (BTC)
| | CERTIFICATION L APPROVING OFFICIAL |
AMOUNT REQUESTING | OF 1
INVOLVED OFFICIAL AVAILABILITY ACTIVITY FUNDING |
_OF ALLOTMENT | _
Over P1 Million | Head of Section | Head of Budget | Baguio | Undersecretary
up ta P5 Million |ar Higher | Unit Teachers Camp | for Finance
Officml Superintendent
Coneernesd ,
Over P5 Million | Teachers Cﬂmpi ' Highest
up  to P100 | Superintendent EXECOM-in-
Million charge of Baguio
] Teachers Camp |
iii. Regional and Schools Division Office
OFFICE/AMOUNT REQUESTING mT;“;’ APPROVING
INVOLVED OFFICIAL ALLOTMENT OFTFICIAL
a. Regional Office
Up to the extent of |Head of Office/ |Chiel of Finance
allotiment received Division Chief Divigion RD
b. Schools Division
Office
Accountant -
Up to the extert of | Division Chiel /Unit | Avallability SDS
allotment receved Heaul Budget Officer
Allotment

Authority to Procure {ATP) /Authority to Engage (ATE) / Purchase Request (PR}

Procurement projects and/or activities that are incorporated in the approved WFP, or Annual
Implementation Plan (AIP) where applicable, and in the approved Annual Procurement Plan
(APP), shall be undertaken upon the approval of the Authority 1o Procure [ATP) or Authority
to Engage (For Highly Technical Consultant] or PR, preparcd in accordance witlh the
prescribed form and observing the following signing authorities:

i. Central Office

AMOUNT REQUESTING « AN OX APPROVING

INVOLVED OFFICIAL .t oF OFFICIAL
ALLOTMENT

Head of Office/ HMvision

Not over P1 Million Chiel or higher olficial Cl,ﬂrr of  Budget| Directar " or ‘higher
Dhivision official concerned
concerned




Head of Section or higher Teachers Camp
afficial concerned  for | Head of Budget Unit | Superintendent for
BTC BTC
Director or higher official | Chiefl' of Budget Apacnt Smm,w
concerned Divisio o Slhar offiow!
Over P1 Million up to ' n concerned
A SEMCANE CAMP | ead of Budgst Unit ::m;t??;-rscfftfiﬂ
Superintendent for BTC &F g
concerned
Director ar higher ofMcial | Chiel  of  Budget | Undersecretary
0 PS Milli coneerned Division concerned
Teachers Camp Undersecretary
Supenntendent for BTC Head of Budget Unit concerned
il. Regional, Schools Division, and Schools
OFFICE/AMOUNT REQUESTING nmr “‘mm APPROVING
INVOLVED FFICIAL
o OF ALLOTMENT OREICIAL
Regional Office
Division Chief / Unit | Chiel of  Finance Resional Di
Up 1o the extent of | Heads Division REGRR] ey
allotment received
fcheals ' Divislom | ryioision Chief
concerned /Unit Schools Division
Budget Officer .
U Head or Supply Superintendent
p to the extent of Officer
allotment received
IU School mmgﬂ“"’.ﬂ D.ﬁ:gnntcd Budgel/ SH or the School's
Nonteaching Finamee Swall [AQ or _
- ) Officer-in-Charge
Upn to/the extent of persannel oxcept | Administrative (0IC) ‘designated By
. School's Property | Assistant  [ADAS) e
allotment received . the SDS
Custodian TR
Notteachin Budget Officer |AD
pc:rmnnrll ’ exvepl | V) E::' I]f:fdgmftn! SH g7 e ' SERo0
Non-IU School ; OIC designated by
School's Property | Budget/ Finance
s the SDS
Custodian Staff

The ATP/ATE-HTC shall be prepared for each procurement activity or project and must
be strictly in accordance with the approved WFF and the approved APP, or a
Supplemental WFP and a Supplemental APP; or in the case of the field offlices or
schools, in accordance with the approved WFP/ Annual lmplementation Plan ancd the
APP lor the current year of the office/ school concerned,




. BIDDING DOCUMENTS and OTHER PROCUREMENT-RELATED DOCUMENTS,
CORESPONDENCE OR NOTICES

Bidding Documents, Request for Quotations, Bid Bulletins, correspondences, notices
and ather documents issued in connection with the conduct of a procurement activity
or procerding shall he signed and issued by the Bids and Awards Commitiee (BAC)
concerned, through the Chairperson (or in his/her absence, the Vice Chairperson) , ar
by the Events Assistance and Services Unit (EASU), through the EASU Procurement
Committee (or in his/her absence, the Vice-Chairperson, if applicable).

For projects awarded through Procurement, the Officials, as designated below, are
hereby given full authority to approve and issie the Resolution to Award [RTA] and the
Notice to Award (NOA| on behalf of the Secretary, as Head of the Procuring Entity
(HuPE):

i. Central Office

Amount Involved Approving (i.e. RTA) “i:l Issuing (i.e. NOA)

Nat over P1 Million

Director or higher official concerned

However, if the procurement of the project subject of
the RTA or NOA was undertaken by the BAC of which

the Director or higher official concerned is a member,

the same shall be approved and issued by the
Undersecretary concermed

Teachers Camp Superintendent for BTC

However, if the procurement of the project subject of
the RTA or NOA was undertaken by the BAC of which
the Teschers Camp Superintendent for BTC is a
miember, the €aine shall be approved and lssued by
the Undersceretary conicerned.

Over P1 Million up to PS5 Million

Assistant Secretary concerned

However, if the procurement of the project subject of
the RTA or NOA was undertisken by the BAC of which

the ! 7 or _in the
absence of an Assistant Secretary, the same shall be
approved and issued by the  Underseeretary
cancerned;

Over PS Million up to P50 Million Undersecretary concerned

Head of Procuring Entity (HoPE) or Undersecretary

Over PS5O Million designated a8 HePE with the initdal of

Undersecretany concerned

The foregoing enumeration of authorized approving and issuing officials based on
their respective thresholds shall apply to projects covering single lots, or project with
an RTA and corresponding NOA.

For a project covering multiple lots with corresponding NOAs under an RTA, the
approving and issuing oflicial with the highest amount involved or threshold shall be
the signatory of the RTA and the NOAs,




ii. Regional Offices, Schools Division Offices, and Schools
Office /Amount Involved Approving (i.e. RTA) and Issuing (lL.e.

NOA) Official
Regional Office

Up to the extent of allotment received RD
Schools Division Office

Up to the extent of allotment received 5D5

IU School

SH or the School's OIC designited by the

t taf al y .
Up to the extent of allotment received SpS

Non-1U School

SH or the School’s OIC designated by the

Up to the extent of allot t red
p extent of allotment recen sDs

For other-procurement related documents;

Document Signing Authority (Approval)
Procurement Monitoring Report for
submission to the Government Undersecretary for Procuirement

Procurement Policy Board and posting
Annual Procurement Plan (APP)

Agency Procurement Compliance and

Performance [ndicator [APCPI) HoPE, with prior recommending approval of the
Certification - Undertaking of Early Undersecretary and Assistant Secretary lor
Procurement Activities (EPA) Procurement

Other procurement-related documents
requiring signature of the HoPE

D. CONTRACTS, PURCHASE ORDERS, MOAs and OTHER FORMS OF AGREEMENT
Contracts, Purchase Order (PO), Memorandum of Agreement (MOA), or any agresment
in whatsoever form. to be executed pursuant 1o an approved RTA and NOA shall be
certified with the Availability of Funds by the following:

Transactions Certification of Availability of Funds
Central Office
Burecau/ Service | Excoutive Office Chiel Accountant
ii. BTC BTC Accountant
iil, HLK Cebn BLR Cebu Accountant
Regional Office Hedd of Accotinting Unit
Schools Divisions Office Accountant
IU School School's Accountant/ Bookkeeper
Non-IU School School's Bookkeeper in-charge (ADAS [11)




For contracts awarded through public bidding, the Officials, as designated below, are
hereby miven full authority to sign the progurement Contract, PO, MOA. or agreement
in whatsoever form. on behalf of the Secretary, as the HoPE:

i. Central Office

Amount Involved

Signing Official

Not over P10 Milhon

Director ar higher dificial concerned

Houwever, if the procurement of the project subject of the
RTA or NOA was undertaken by the BAC of which the
Directar_or higher officinl concerned is & member, the
contract/ PO/MOA shall be approved/signed by the
Undersecretary copeerned.

| Teachers Camp Superintendent for BTC

However, if the procurement of the project subject of the
RTA or NOA was undertaken by the BAC of w the
Teachers Camp Superintendent for TR

the contract/ PO MOA shall be approved/signed by the
Undersecretary concerned.

Over P10 Mithon up to P30 Million

Assistant Secretary concerned

However, if the procurement of the project sulject of the
RTA or NOA was undertaken by the BAC of which the
Assistnnt Secrotiary is i member, the contract | PO/MOA
shall be approved/signed by the Undersecretan
concerned.

Crver P50 Million up 1o P100 Million

Undersecretary concerned.

Over P1OO Millton

HoPE or Undersecretary designated as HoPE with the
initinl of the Undersecretary concerned,

The loregomng enumerntion of suthonzed approving/sigming afficinls hased on their
respective thresholds shall apply to projects covering single lots, o project witl an RTA
and corresponding NOA and contract.

Far a project covering multiple lots with corresponding NOAs and contracts under an
RTA, the approving/ signing official with the highest amount involved or threshold who
signed the RTA and the NOAs, shall also sign the contracts / POs/ MOAs,

fi. Regional Offices, Schools Division Offices, and Schools

Office/ Amount Involved

Signing Official

Regional Office

Up to the extent of allotment received | RD

Schools Division Office

Up 1o the extent of allotment received | SDS




Office / Amount Invalved
IV School

Signing Official

Up 1o the extent of allotment received | SH or the School’s OIC designated by the SDS

Nomn-IU School

Up 1o the extent of allotment received | SH or the School's OIC designated by the SDS

A procurement Conrrret, PO, MOA, or agreement in whatsoever form. shall be issued
o Notice 1o Proceed INTP] by the same official avthorized to sign the said Contract,
PO, MOA, or agreement in whatsoeser form

Contract tme  or delivery suspension. work suspension. amendmenit o arder,
varigtion ordet, other forms of amendment, or modification to the agreements, and
other incidents of contract implementation, including all correspondence and notices
arining therefrom. shall be issued by the same official nuthornzed to sign the Contract,
PO, MOA, or by agreement in whatsoever form; with recomimeridations fram the
project owner/implementing unit, without prejudice to the prerogative of the lead
ExeCom official concerned or the Secretary to review, reverse, or modify the same.
when necessary.

The Procurement Strund, through the Undersecretary for Procurement may jssue
allowed forms or instruments of procurement agreements.

AUTHORITY TO DRAW CASH ADVANCE

Requests for Authority to Draw Cash Advance [ADCA) shall be supported by an
approved AR or ATC and APP for the vear of the office concerned, an well ag the review
and evaluation ol the Accounting Division/Unit/Section on the compliance with
applicable rules and regulations an granting of cash advance. The ADCA shall be
stgned by the following DepEd officials

Requesting Official

Office / Amount Involved Approval

o, Central Office

Head of office) [Division

Chief/ Concerned Director for Finance Service

Not over P! ﬂ‘ﬂ
Over P1 Million up to P10 | Head of office/ Division Assistant Secretary for
 Million  Finance

Head of office/ Division

Chiel/ Concerned ”’"’"I’“'f"-'““‘.%' for Finance

Over P10 Mullion
b. Reglonal Office

Heagl of Office [ Envistion

Up to the extent of allotment | Chief Concerned kD
received
¢ Schools Division Office Division Chief [ Unit Head

SH or the School’s Officer-in: | SDS

Up to the extent of allotment
received

Charge (OIC)] designated by
the SDS. for non: [Us

d. IU Schoal

Up to the extent of allotment

AD, or in the nbsence of e
officer designated by the SH

SH or the School's OIC
designated by the SDS




F. SUB-ALLOTMENT RELEASE ORDER

Funds released by the DBEM to the DepEd intended for the implementation of
programs, projects or activities by DepEd figld units shall be downloaded through a
Sub-Allotment Release Order (Sub-ARQ). No Sub-ARD shall be issued by the Budget
Division /Unit without an approved Transfer/ Downloading of Funds,

Office Approval for Transfer/

Downloading of Funds

Central Office MMM Undersecretary for Finance
Regional Office ef of Budget Division Regional Director

The Sub-ARO shall be signed by the following officials:

a. Ofthe amount transierred or downlpaded by the Central Office to the RO, the SDO
shall receive their funding requirement from the sub-ARO |ssued by the Regional

Office concerned:

b. From the Sub-ARO received from the RO, the SDO may [urther sub-allot the
funding requirement of its School Implementing Unit. Provided, the Sub-ARO
issued must not exceed the amount transferred or downlonaded to the RO and

SD0.

G. OBLIGATION REQUEST AND STATUS
The Obligation Request and Status (ORS) shall be signed by the following officials;

Box “A"

Box “B"

Central Office

Mot over P1 Million

Crirector concerned

Over P1 Million up to P10 Million

Asgistant Secretary
concerned or
Undersecretary concerned
[if no Assistant Secretary|

Chief of Budget Division

Over P10 Million

Undergecretary concerned

Head of Unit concerned or

Baguio Teachers Camp Tenchers Camp Head ol Budget Unit
Superintendent
BLR Cebu BLR Director IV Head of Budget Unit - DepEd
co
Sieial
Regional Office won Cuel concemeds’ | oy iof of Risancs Division

Unit Head

Schools Division Office

Division Chiel/ Unit/
Section Head

Head of Budget Unit/Section

1L School

SH or the Schoals QIC
designated

Designated Budget Officer
|AC or Administrative
Assistant [ADAS)

1/

H. PAYROLL FOR THE PAYMENT OF SALARIES AND OTHER BENEFITS

The Personnel Division/Unit of the Central Office and field .units are responsible for
the preparation of Payrolls for salaries and other benefits, certified by the following




afficials: (refer to Government Accounting Manual (GAM) Velunie Il Appendix 33 -

Pavroll Form)
Expenditure Class/Approwval
| Maintenance & Other
Personnel Operating Expenses
Office /Amount Involved Services (PS] |MOOE and Capital
Outlay (CO)
a. Central Office
Not over PS Million Director for Finance Service
‘Over P5 Million up to P10 Million Assistant Secretary for Finance
Over P10 Million Undersecretarny for Finance
b. Teachers Cam
m:- 21 Mitlion P Teachers Camp Superintendent
: ihes  Teachers Carmp | Undersecretary
Owver P1 Million ap to P10 Million Superintendent | For Administration
. [ Undersecretary ‘ Undersecretary
ver FID Milhon | For Admimistration for Finance
c. Regional Office
Up to the extent of allotment RD
released | o I
d, School Division Office
Up to the extent of allotment
Released 3PS
' ¢. School without financial staff - o
[non-implementing unit)
Up to the extent of allotment T
released - | DS
f. School with financial staff '
({implementing unit)
Up to the extent of allotment SH
released !

The payroll for remittances to GSIS, PhilHealth, Pag-1hig, BIR, and Automatic Payroll
Deduction Systemn (APDS) accredited entities shall be prepared by the Personnel
Bivision/ Personnel Unit of the Central Office and DepEd held ynits. The Summary
of remittances to GSIS, PhilHealth, Pag-Ibig, BIR, and APDS  accredited entities shall
be prepared by the Persomnel Division/ Personnel Unit of the Central Office and
DepEd field units.

1. DISBURSEMENT VOUCHER [DVs|
The required certilications for specific box of the DVs shall be as follows:

Box “A° - Certificatiotl as to expenses necessary, lawiul and incurred under ditect
supervision of the head of office funit.

Box "B - Accounting Entry (to be accomplished by Accounting Division /Unit/School's:
Accountant or Bookkeeper].

Box "C - Certification as to the availability of cash, ar subject to authority to debit
account, and supporting documents camilete and smount claimed proper

10




The said boxes in the DV shall be signed by the following:

[ Box “A" Box “B" and Box “C"
Q'“t‘_'a“ m: P1 Million | Director concerned
i r P1 Million up | Assistant Secretary concerned or  Chilef Accountant
te P10 Million Undersecre concerned
ii. Over P10 Million ersecretary co T
. BTC | Head of Unit or higher B
[Faes Chiel Accountant -
iti. BLR Cebu Director IV of BLR - DepEd CO
Regional Office Bivision Chief or Unit Head Regional Accountant
| Division Chief or Unit/ =
Schools Division Office Section Head - SDO Accountant
Administrative Officer. or Officer In- E .
U School Charge of the School's Acepuntant/
Project Bookkeeper

Approval of payment (Box “D” of DV form) shall be signed by the following officials:

Office /Amount Involved Approval

a. Central Office

Not over P10 Million Dire_{it_ur for Finance

Over P10 Million up to P50 Million Assistant Secretary for Finance ]
‘Million than P1 =

 Million —— \
P100 Milli i al Undersecretary for Finance, with clearance of
e of

| b. Baguio Teachers Camp
Not over P10 Million Teachers Camp Superintendent

Qver P10 Million up ta P50 Milhon B Undersecretary in oharge of BTC
Over PSO Million up to less than P100 Milllon | Undersecretary for Finance

P100 Million and above Undersecretary for Finance, with clearance of
c. Reglonal Office

| Office of the Secretan
Up to the extent of R, or in lus/ her absence, the ARD
___allotment received
d. School Division Office

Up to the extent of allotment
réceived

IU School
Up to the extent of
allotment released

Non-IU School
Up to the extent of
allotment released

| 8DS. orin his/ her absence, the ASDS

SH or the School's OIC designated by the
sSDs

SH or the School's OIC designated by the SDS
{for MOOE only)

11




J. CHECKS AND LIST OF DUE AND DEMANDABLE ACCOUNTS PAYABLE -
AUTHORITY TO DEBIT ACCOUNT [LDDAP-ADA)

SIGNING AUTHORITY (SIGNING OFFICIAL AND

:mmumc:ﬂom COUNTERSIGNING OFFICIAL) AND CORRESPONDING
THRESHOLD
Checks, Advice of Checks | CENTRAL OFFICE:
Isgued and Cancelled " Signing Countersigning
(ACIC) snd Part 11 of AWons Official Official
LDDAP-ADA form Up to Chief of Cash Director for Finance
P10 Million | Division Service —
Assistant
Qver Secretary Assistant Secretary for
P10 Million up concerned  or
to P50 Million |Highest ExeCom L nance
| official
Over  PSO
Million up to | Undersecretary Undersecretary for
less than P100 | concerned Finance
. Million
Undersecretary = for
P100  Million | Undersecretary Finance, with clearance
and above concerned of Office of the
BAGUIO TEACHERS CAMP:
Signing Countersigning
Amount Official Official
Up to Head of Cash Teachers Camp
P10 Million Unit Suptrintendent
Over Baguio Teachers Undersecretary
P10 Million up | Camp for
| to PS5O Milllon | Superintendent Administration
Over Undersecretary Undersecretary
| PSO Million for Administration | for Finance
REGIONAL OFFICE, SCHOOLS DIVISION OFFICE
AND SCHOOLS:
Signing Countersigning
Amount Official Official
Regional Office
Up to the Cashier, or in
extent of his/her absence, .
the the Chief of “f‘ or in t;:‘{i.hﬁi";
allotiment Administrative ahecace, the
received Division
Schools Division Office
Cashier, or in
'{;]rﬂﬂ:{: ;ﬂz;‘:;?‘ his/her absence, | SDS, or in his/her
the Chief of absence, the ASDS

recerved

Administrative Unit

Bechoaol

Non-IU  School
Up to the extent
of the allotment
received

Cashier/
Disbursing Officer
Administrative
Cificer

SH or the School's OIC as
designated by the SDS

12




TRANSACTION/
ACTIVITY

SIGNING AUTHORITY (SIGNING OFFICIAL AND
COUNTERSIGNING OFFICIAL) AND CORRESPONDING

Checks and Lists of
Due and Demandable
Accounts Payable -
Authority to Debit
Account ([LDDAP
ADA)

THRESHOLD
CENTRAL OFFICE:
Cartified Correct that | Assumption of full
the List of Due and | responsibility for the
Demuandable A/Ps was | veracity and accuracy of the
Amount |prepared in sccordance |listed claims and the
with existing budgeting, | authenticity of the
mocounting and auditing | supporting documents as
rules and regulations. | submitted by the claimants
Lip to Pl Direct 4
Million
Over P1 Assistant Secretary
:‘:ﬂi’m;‘ "P' | Chief Accountant ﬂnjﬂuﬂ!;;nﬂm
Million (if no Assistant Secretary]
Over P10
Million Undersecretary concerned
BAGUIO TEACHERS CAMP:
Certified Correct in
accordance with the | Assumption of full
existing budgeting, | responsibility for the
Amount |accounting, accuracy of the listed claims
procurement and |and authenticity of the
auditing rules and | supporting documents
regulations
Up to the
extent of Undersecretary
e e Resnmny For Administration
allotment
received
REGIONAL OFFICE, SCHOOLS DIVISION OFFICE
AND SCHOOLS:
Approving Officials
Amount Certified Correct Under Parts I and
Il of LDDAP-ADA
Regional Office
Up 1o the| Regional Accountant,
extent of the | Accounting Unit, or RD, orin the
allotment hisf her designated ARD
received allernate, if any
Schools Divislon Office including Non-TU
Up to the|Head of Accounting|Part[-SDS,
extent of the | Unit/ Section, ar his/her | in his/ her
allotment designated alternate, 1f | absence,
received any the ABDS
U School
Up to the SH or the
extent of the | School's School's OIC as
allotment Accountant/Bookkeeper | designated by
received the SDS

13




TRANSACTION/
ACTIVITY

SIGNING AUTHORITY [SIGNING OFFICIAL AND
COUNTERSIGNING OFFICIAL) AND CORRESPONDING

THRESHOLD
Notice of Transfer of
Allocation (NTA) Amount Signing Countersigning
Official Official
Over
Pl Million | Director for
s Finance Service Undersecretary for Finance
o PSOM ‘
Chver Any other
P50 Milllon | Underiecretary h
Over P30 . esignated EXECOM in the
Million Undersecretary for Finasnce | U!l’w[: of the Secretary
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