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REGIONAL MEMORANDUM

No._____6§28.2021

UTILIZATION OF REGIONAL LEARNING MANAGEMENT SYSTEM (LMS)
COURSE PACKAGES IN THE DELIVERY OF DISTANCE LEARNING

To:  OIC-Assistant Regional Director
Schools Division Superintendents
All Others Concerned

1. Relative to the adoption of the Project HyTEQ (Hybrid Learning Using
Technology with Equity and Quality) which utilizes online and/or in-person learning
experiences through hybrid teaching-learning delivery, DepEd-CAR issues the User’s
Process Manual in importing, backing-up and restoring “Ready to Use” Regional
LMS Course Packages.

2. The Regional LMS Course Packages will be utilized by teachers and learners of
the school-recipients of Project HYTEQ and other schools that would like to
adopt online/offline classes as the modality by which learning would be delivered.

3. Please see attached enclosures for your reference and guidance:

Enclosure 1. User’s Process Manual in backing-up and restoring
“Ready to Use” Regional LMS course packages for all on-
premise LMS users

Enclosure 2. User’s Process Manual in importing “Ready to Use”
Regional LMS course packages

4, For other queries, please feel free to contact the CLMD-OIC Rosita Agnasi at
rosita.agnasi@deped.gov.ph, Information Technology Officer Jumar Yago-an at
jumar.yagoan@deped.gov.ph or Georgina Ducayso at georgina.ducayso
deped.gov.ph.

3. Immediate and widest dissemination of and compliance with this
Memorandum is directed.

ESTELA L. CARINO EdD, CESO III
Director IV/Regional Director M~

CLMDVRCA/ged
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Enclosure 1 of Regional memorandum No. 5 2 8 . 2 “ 2 l

Backing-up and Restoring Ready to Use
Regional LMS Course Packages
for ALL On-premise LMS users (Project HyTEQ Strategy 2,3,4,5)

What you need?
1. Access to DepEd LMS
2. Access to your On-premise LMS

STEPS:
A. Backing up course from the DepEd LMS
Role: ICT Coordinator

1. Login to your DepEd LMS Account through car.lms.deped.gov.ph.
2. Enter the Ready to Use Regional LMS Course Packages’ course category.
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READY TO USE REGIONAL LMS COURSE PACKAGES
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3. Enter the desired Quarter then Grade Level. Enrol yourself to enter
the course.

Grade 6 - Q2 - Ready to Use Regional LMS Course Package

Dashboard Courses READY TO USE REGIONAL LMS COURSE PACKAGES QUARTER 2 ELEMENTARY Grade 6 - Q2 - Ready

£nrol me in this course Enrolment options

Enrolment options

- Self enrolment (Observer),

No enrolment ke
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Package



Click on the settings located on the upper right corner (gear icon) and
select ‘backup.
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& Course completion
Y Filters
#& Gradebook setup

@ Backup
cener j@
® import

) Copy course
cre s <4 Reset
Filipino o
& Repositories

More...
at Anekdota @

awwan at Anekdoto



5. Uncheck the ‘include enrolled users’ under the backup settings.

Backup course: Grade 6 - Q2 - Ready

Dashboard Courses READY TO USE REGIONAL MS COURSE PACKAGES QUARTER 2 ELEMENTARY Grade 5 - Q2 - Ready Backup
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Backup settings
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6. At the bottom of the page, click the ‘Jump to final step’ button.
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7. After backing up, click continue to download the backup.

Backup course: Grade 6 - Q2 - Ready

Dosnboard Courses READY TG USE REGIONAL LMS COURSE PATKAGES QUARTER 2 ELEMENTARY Grade § - (2 - Renty Rackip

LInnhar settings B 2 Sehema setings » 3 Confumaticn acd review B 4 feriorm backup B 5. Complete

ihe bockup tia was successiully created

8. Download the backup by clicking the ‘Download’ button.
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Course backup area
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User private backup area

Filenaome Time Downlood  Restoie
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B. Restoring Course into the On-premise School LMS
Role: ICT Coordinator

9. Login your administrator/manager/teacher account in your on-
premise School LMS.
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Customise this page
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Recently aceessed courses

Course averview
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10. Ent egional LMS Course Package course category. It is
recommended that fresh copies of the packages be restored here by
the School ICT Coordinators.



REGIONAL LMS COURSE PACKAGES
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11. Click on the settings located on the upper right corner (gear icon) and
select Restore Course’.

REGIONAL LMS COURSE PACKAGES

Dashboard Courses REGIONAL EIMS CQURSE PACKAGES

Course categories:  REGIONAL iMS COURSE PACKAGES 3
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12. Choose the file downloaded earlier (backup) from
car.lms.deped.gov.ph.

Restore course

Dashboard Category: REGIONAL LMS COURSE PACKAGES Restore course

import a backup file

Files I choose afile..

You can drag and drop files here to add themn.

There are required fields in this form marked (. .

Course backup area<

Fliename Time Size Downioad Restore

Manage backup files

13. Click ‘Upload this file’ button to upload the backup.

File picker x
*: Contant hank T ]
*: Server tiles
# Rocent files Attachment
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o ¥ URL dowrlooder S?ve 0§ )
i Privote fites
; Wikimedia Author
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14. Click ‘Restore’ button then continue.

@ Quiz SCIENCES_Q2_M9: Written Quiz

® Assignment SCIENCES_Q2 _M9: Performance Task

@ Label SCIENCES _Q2_M8: Animals: Characteristics of verteb..

& Lesson SCIENCES _Q2_M8: Animals: Characteristics of Vertebrates
@ Quiz SCIENCES _Q2 _M8B: Written Quiz

® Assignment SCIENCEG_Q2_MB: Performance Task

15. Select ‘Regional LMS Course Package’ category under Restore as a
new course then click ‘continue’.

T3 B Haview B S Process B Compigte

1. Confirm » 2. Dastination » . Settrgs B 250

Restore as a new course

Restore as o new course .
Select a categor

sgery Name Description
E REGIONAL LMS COURSE PACKAGES

QUARTER?
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Contnue




16. Click ‘next’ button then ‘perform restore’.

include badges x

Inciude calendar events

Include user completion detaiis x
. x

include course logs
x

include grade history

inciude groups and groupings
Include compstencies

% include custom fieids

Include content bank content

Include legacy course fites

Concel Net

Anirnals:
Characteristics of
Vertsbrates &

SCIENCES_Q2_M8Y No

Written Quiz §
SCIENCEB_Q2_M8Y No
Performance Task

Cancel Perform restore

17. Click continue to finally finish the process of restoring course.

HyTEQ [School Name]

Dashboard Category: REGIONAL LMS COURSE PACKAGES Restore course

1. Confirm B 2. Destination » 3. Settings » 4. Schema » §. Review » 6. Process » 7. Compiste

The course was restored successfully, clicking the continue button below will take you to view the course you restored.




C. Importing from the Ready to Use LMS Course Package {on-premise LMS)
Role: Teacher

1. Login to your School LMS.
2. Enter your course.

« 5 ¢ ¢
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Grade 6 - A
Dashboord Dozt QUBRTER2 e d - A
' A
Topic 1
Topic 2
Topic 3

o .

3. Click on the settings located on the upper right corner (gear icon) and
select import’.

Grade 6 - A

Dashboord Courses QUARTER 2 Grade 6 - A

-

& Course complstion
Y fitters
& eradebook setup

& Bockup
e Announcements

® Restore
<4} Cx;;y:;:;rse
Topic 1 A Reset

it Accessibility toolkit
& More...

Topic 2
Topic 3

4. Find a course to import data from by searching keyword related to

your course/grade level. Make sure the course is labeled with Ready
to Use Regional LMS Course Package’.




Grade 6 - A

Doshboard Courses

QUARTER 2

Grade 6 - A Import

ESNIIEENTACHEIT RICUST

Find a course to import data from:

Select a course Totai courses: 2

Course short name

8] Grode - Q2 - Ready to Use Regional IMS
Course Package

Grade 6 - A

grade § " Search

Continue

LB 3 Pertfoi uoed B Somnplels

Course tull name

Grade 6 - Q2 - Ready to Use Regional LMS
Course Package

Grade 5 - A

5. Select the target course then click ‘continue button’.

Grade 6 - A

Dashboard Courses QUARTER 2 Grade 6 - A import

L Course selaction » . ~r'c sottings B X vohemo settngs B4 Donfiey

Find a course to import data from:

Select o course Total courses: 2

Course thort name

Bl orodes-Q2- Ready to Use Regional LMS
Course Packoge

Grode 6 - A

' grade 6 ch

6. Leave the checked fields then click Next’.

o andreves »

&opesform e pcrt A Somplate

Coursae full nome

Grade 6 - Q2 - Ready to Use Regional tMS
Course Package

Grade 6 - A



include files

% include filters

inciude calendor events
include question bank

include groups angd groupings
% include competencies

% Include custom fields

% include content bank content

include legacy course files

Jump to fnot step SRSV

7. If you are importing for the first time, leave the checked contents
then click Next’ button. If not, you may choose the new contents you
want to import.
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8. Confirm by clicking Perform import’ button.

L U R

Animals:
Characteristics of
Verteb.. @

SCIENCES_Q2_M8:
Animais:
Characteristics of
Vertebrates £

SCENCES_Q2_M8B:Y
Written Quiz @

SCIENCES_Q2_M8:Y
Performance Task

[ L0 Porform import

There are required fields in this form marked (_ .

9. After successfully importing, you should see the quality assured
contents in your course. You may now start with your class!

Grade 6 - A

Dashboard Courses QUARTER 2 Grade 6 - A import

LLogrsg sgienion » 2.Initial settings » 3. Schema settings » 4. Confirmation and review B 5. Perform import » 6. Compiete

import complete. Click continue to retumn to the course.

Continue




Enclosure 2 of Regional Memorandum No.

Importing Ready to Use Regional LMS Course Packages
for DepEd LMS users (Project HyTEQ Strategy 1,4,5)

What you need?
1. Access to DepEd LMS
2. Assigned Course

Whose role?
- Teacher
- School ICT Coordinator

Steps:

1. Login to your DepEd LMS Account through car.lms.deped.gov.ph.
2. Enter your course.

L RPRICT- RN Y - B X

gt o oy

Grade 6 - Section A

Dashooa: [ 2R VA UL Tode B - S on A
@
Topic 1
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3. Click on the settings located on the upper right corner (gear icon) and
select import’.

Grade 6 ~ Section A

i3 rout setting
Dashboard My courses Grade 6 - Secton A [ E—— 9
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T Filters
¥ Gradebook setup
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4. Find a course to import data from by searching keyword related to
your course/grade level. Make sure the course is labeled with ‘Ready
to Use Regional LMS Course Package’.

Grade 6 - Section A

Dashboord My courses Grade 6 - Section A tmport

1. Course selection » 7. initial seitings » 3 Scherme setiings B 4 Confsmativn and raview B & Paronmirmpert b5 Dompiete

Find a course to import data from:

Select a course Totol courses: |
Course shost name Course full name
- Grade 6 - Q2 - Regional LMS Course Grade 6 - Q2 - Ready to Use Regional LMS Course
Package Package

5. Select the target course then click ‘continue button’.

Find a course to import data from:

Select o course Total courses: |
Course short name Course full name
@ Grade 6 - Q2 - Regional LMS Course Grade 6 - Q2 - Ready to Use Regional LMS Course
Package Pockage
Grade 6 - Q2 Search

6. Leave the checked fields then click ‘Next’.
Limlse spizclon o 2. initial settings » 1. Schema seinngs P 4 Confroation and rev-ew B T Pertor i impost B4 Compiete

Import settings
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include tiles
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Include question bank

3 include groups and groupings
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Include custom tields

include content bank content

Jump to final step el N



7. Leave the checked contents then click ‘Next’ button. If you are
importing again to get new updates, you may only check the new
contents.
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8. Confirm by clicking Perform import’ button.

Karagdogang
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There are required fislds in this form morked () .

9. After successfully importing, you should see the quality assured
contents in your course. You may now start with your class!




