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REGIONAL MEM

REITERATloN oF I)EPBD ORDER No. 48 s. 2oi7 (roLlcT AND pRocEI)URAL
Gt}IDELINEs ON TIE cERTIFlcATION, AUTIIENTlcATION ANI>

vERmlcATION OF BAslc EDucATION SCHOOL REcORDs)

To:      Assistant Regional Director
Schools Division Superintendents
Public and ELvate Secondary School Principals
Public and Private Elementary School Principals
All others concerned

1.         This Office reiterates DepEd Order No. 48, s. 2017, "Poucy and Hocedural
Guldeline8  on  the  Certlflcation,  Authentication  and  Verification  of  Basic
Education   School  Records"   for   standard  procedures  and  guidelines  in  the
processing   of   Certification,   Authentication   and   Verification   (CAV)    of   Basic
Education School Records.

2.         Schools   Division   Offices   and   all   Public   and   Private   Secondary   and
Elementary Schools shall be guided by the implementing procedures and guidelines
laid down in and for efficient processing of CAV in the Regional Office.

3.         For uniformity, enclosed for reference are the list of requirements, templates
and    copy    of   DO    048    s.    2017    that    can    also    be    accessed    online    at
bit.Iy/cavtemplates.

4      For mfomanon, grldance' and stu;C:=P::LC;°#£C;m=, crso in

Director IV/ Regional Director
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cRECKmsT FOR TIE pRocEsslNG oF cERrmlcATloN, AUTIIENTlcATloN AND
vERIFlcAmoN (cAv) ron suBmssloN TO DEPED REIONAL OFFlcE

SECONDAR:Y I GRADUATES AND tJNDERGRADUATBsl

1.  Two (2) certified photocopies with dry seal of the following (duly signed by the School
Head or his/her duly authorized representative) :

/    Students permanent Record urorm 137 -A for old curriculum graduates)
/     Students Pemanent Record (SF-10 JHS and SF10-SHS for K to  12 graduates)
/     Diploma (for GRADUATES only)
/     Certification of Graduation (for GRADUATES only)
/    Certification of year level completion (for UNDERGRADUATES only)
/    Special order of Graduation (for PRIVATE HIGH SCII00LS ONI;Yt
/    Certification of English as medium of instruction (issued upon request)

2.   'I\ro (2) copies of recent ID picture (passport size)
3.   School Transmittal to the Regional Office

ELERENTARir lGRAI)UATES AND UNDERGRAI)uATEsl

1.  Two (2) certified photocopies with dry seal of the following (duly signed by the School
Head or his/her duly authorized representative) :

/    Students permanent Record ITorm 137 -E)
/     Ihiploma (for GRADUATES ONLYl
/     Certiflcation of Graduation (for GRADUATES ONI;Yt
/     Certification of Grade Level completion (for UNDERERADUATES ONIJY)

2.   Two (2) copies of recent ID picture (passport size)
3.   Certification of English as medium of instruction (issued upon request)
4.   School Transmittal to the Regivnal Office

Ale.ACE.ANNDPEPTPASSSSERS:

1.   Two (2) certified photocopies with dry seal of the following (duly signed by the ALS-in
Charge or A0 V of the Division where exam was taken):
/   Diploma
/PEPTorA&Eresult(cerrtrttiflcateofratlnpel.
/   Certification from Central Office (DAIS and N±C)

2.   Two (2) copies of recent ID picture (passport size).
3.   Schools Division Office Transmittal to the Regional Office

ADDrmoNAL REOUIREMENTS roR REPRESENTA"VES ur the requesting party is
not the records owner)i

1.   Authorization latter (1 original copy)
2.  Valid Special Power of Attorney (SPA) for the authorized representative ( 1 original

copy)
* For applicants residing outside the country - Valid Special Power of Attorney

(SPA) for the authorized representative issued by the Philippine Embassy ( 1
orichal copy)

3.   Valid ID of the representative



Republic of the Thilippines
Department of Education

Cordillera Adniinistrative Region
Division

School Name

cErmF`ICATION oF ENROI,MELT / COMPLETION / GRADUATION

TO WIIOM IT MAY CONCEEN:

This is to certify that, based on available records in this school, the following

information pertaining to Name of I.earner with lreamer Reference Number            appear:

( ) enroned in Grade           during the school Year

( ) completed Grade _ during the School Year

( ) satisfactorily graduated from Elementarv / Secondarv Course for the School Year
_ as prescribed by the Department of Education*.

This  certification  is  issued  on  _  upon  the  request  of Name  of I,earner  in
connection with his / her application for Certification, Authentication and Verification.

Sigriature Over Printed Name

(School Head/ ELncipal)

*If graduated from Secondary course ln private School, indicate Special Order
Number and date.



Republic of the Philippines
Department of Education

Cordillera Administrative Region
Division

School Name

|ct Endorsement
Date

Respectfully  forwarded  to  Nane  of the  Rerional  Director,  DepEd-CAR  Redonal
Ooffice, Wangal, LaTrinidad, Benguet, the    herein    request   of   Name     of   Ifamerfor
Ccertiflcation, Authentication  and Verification (CAV) of his / her Academic School Records.

For ready reference  and perusal,  attached are  the following  documents/records
marked (q) below properly enclosed in sealed envelope:

(  ) Certification of Completion/ Graduation
(  ) Certification of Enedish as Medium of Instniction
(   ) Form -137
(  ) Diploma

For the preferential appropriate action of the Regional Director.

Signature Over Fhinted Nalne

(School Head/ Principal)

Attached: as stated.



Republic of the Phhippines
Department of Education

Cordillera Administrative Region
Division

CERTIFICATION

TO WIIOM IT MAY CONCERN:

This is to certify that, after due verification, the fonowing information marked (W

below pertaining to Name of I,earner, appear in the records of this Office:

(    )    he  /  she   passed   the  Alternative    Learning    Systems Accreditation    and
Equivalency (ALS A a E) Test for Elementary / Secondary IArel administered on:
and he  /  she  has  the  competencies  comparable  to  that of a Elementary  /  Secondary
graduate in the formal school system and as such, is eligible to enter secondary / tertiary
education.

(  )    he /  she took the ¥ga± Phhippine Educational Placement Test (PEPI`) given at
with Examinee Number             which indicate that he / she has met the basic

academic requirements of Year Level   in the Elementary  /   Secondary  Level:  and  he  /
she,  therefore,   is  elitible  for admission to Year Level  subject to the satisfaction of other
schooladmissionrequirements.

Issued this _ day of _, 20_ for whatever legal purpose it may serve.

Signature Over Printed Name
(Schools Division Superintendent)



Republic of the Philippines
Department of Education

Cordillera Administrative Region
Division

18t Indor8ement
Date

Respectfully forwarded to the Retional Director, DepEd ReSonal Office, Wangal, Ia
Trinidad,  Benguet, the    herein    request    of    Name     of    I,earner    for certification,
Authentication and Verification (CAV) of Academic School Records.

For ready reference  and perusal,  attached  are  the  following doouments/records
marked ('. /) below properly enclosed in sealed envelope:

( ) Certification of Results of Rating
( ) ALS A&E
( ) PERT

( ) Diploma

( ) Others,

For the preferential appropriate action of the Regional Director.

Siariature Over Phnted Name
(Schools Division Superintendent)

Attached: as stated.



Republic of the Philippines
Department of Education

Cordiuera Administrative Region
Division
School Nane

CERTIFICATI0N

TO WII0M IT MAY CONCEN:

'This is to certify that Name of Learner with Learner Reference Number             has

satisfactorily  completed   /   graduated  from  the  Elelnentarv   /   Secondarv  Course  as

prescribed by the Department of Education, with the following particulars:

Name of School:
School address:
Grade level completed:
Graduated on:

; School Year completed:

Special Order Number*:
: School Year graduated:
: Date:

This is to further certify that English Language was used as the medium of instruction in
all subjects taucht in the above-mentioned school, except for subjects that require the use
of Fhipino language only.

This certification is issued on upon the  request  of  Name  of
Ireamer in  connection  with  his  /  her  application  for  Certification,  Authentication  and
Verification.

Sieriature Over ELnted Nane
(School Head/ Principal)

*If graduated from secondary course in private School,indicate Special Order Number
and date.





(Enclosure to DepEd Order No. 48, s. 2017)








































































































